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WELCOME

We are proud of the heritage we are building at Edgewood Intermediate School. The strong
tradition of commitment to our students is shared within our community, parents, and staff
members. The safe, caring Edgewood Intermediate School Community empowers each student
to dream, explore, and achieve.

This handbook is a resource for you to use when questions arise about school procedures. We
follow the guidelines set in this handbook for the safety and best learning environment for all
students in our school family. EIS uses best practice strategies for the education of all students. It
is your child’s responsibility to follow the procedures set forth in this handbook.

Working together with our parents, students, and the entire school community, we trust that the
2024-2025 school year will be our best school year ever!
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RBB Mission Statement:

Caring. Daring. Preparing.We are a family who cares about our students, their families, and the community. We dare
to promote bold innovations to help all learners succeed and to prepare them to change their world for the better.

RBB Vision Statement

At RBBCSC, we will:

Provide authentic and relevant learning by building relationships with community and industry partners.

Develop and maintain family and community connections through engaging and empowering experiences.

Encourage the use of innovative tools within flexible and inviting spaces.

Promote workforce readiness by helping students develop the necessary skills and career awareness.

Nurture the whole child by providing for the social and emotional needs of our students.

EIS MISSION STATEMENT
Edgewood Intermediate School strives to be a dynamic, caring, safe, and engaging environment

that respects all people and is dedicated to the pursuit of life-long learning.

We believe…

…every student has the ability to learn and should receive equal yet diverse learning
experiences.

…students benefit from a positive sense of self-worth.

…all students need guidelines and consequences to learn self-control, self-discipline, as
well as respect for themselves and others.

…students learn best when they and their families are actively involved in the learning
process.

…students should acquire the lifelines to work cooperatively and be accountable for their
actions in becoming productive citizens.

…students need to value life-long learning.
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DAILY SCHEDULE
School Begins 8:25 a.m. Tardy Bell 8:45 a.m.

First Bell for Dismissal: 3:10p.m. Dismissal Bell: 3:15p.m.

Students are marked ½ day absence after 10:30 am. Students are marked ½ day absent if they
leave before 1:15pm. All students who do not ride a bus must enter through the main entrance of
the school.

WEDNESDAY MORNINGS
School Begins: 8:55 a.m Tardy Bell: 9:10 a.m.

Art Music Library P.E. Wellness

8:55 – 9:40 4tHGrade 4th

Grade
4th

Grade
4th

Grade
4thGrade

9:45 – 10:30 4th Grade 4th

Grade
4th

Grade
4th

Grade
4th Grade

10:35 – 11:20 5th Grade 5th

Grade
5th

Grade
5th

Grade
5th Grade

11:55 – 12:40 5thGrade 5th

Grade
5th

Grade
5th

Grade
5th Grade

12:50 – 1:15 Special Area Teachers Preparation and Lunch Time

1:20 – 2:05 3rd

Grade
3rd

Grade
3rd

Grade
3rd

Grade
3rd Grade

2:10 – 2:55 3rd

Grade
3rd

Grade
3rd

Grade
3rd

Grade
3rd Grade

Daily Recess:
20 minutes once per day
20 degrees wind chill or above to go out
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CLASS ASSIGNMENT
Edgewood Intermediate School follows best-practice strategies to help our students achieve
the maximum positive learning environment that we can create in our school. To develop
this learning environment, we balance our classes as closely as possible with gender and
academic levels. To ensure that our students learn to work in an environment that teaches
them responsibility, patience, persistence, and flexibility, we help our students learn to have
compassion and understanding for those around them.

Edgewood Intermediate School has highly-qualified staff and they are trained yearly with
professional development to know how to teach students the most effective way. We strive
for the best for our students and seek the most challenging ways to help our students meet
their potential.

Edgewood Intermediate Administration and staff understand that moving a student after the
beginning of a school year has been established can be very emotional and the adjustment
period can be longer than usual. Administration will use every possible strategy to
keep a child with his/her classmates until the end of the school year. However, sometimes a
behavioral issue can cause a need to have placement elsewhere.

VISITORS
ALL VISITORS MUST REPORT TO THE MAIN OFFICE BEFORE GOING TO ANY AREA OF THE
SCHOOL

Parents are always welcome to visit school and are encouraged to do so. If parents want to talk to
a teacher regarding their child, they are asked to write a note to the teacher asking for an
appointment or to call the office and ask to schedule a conference. Only parents, guardians, or
other relatives will be allowed to visit school. Friends from out-of-town or other schools will not be
allowed to visit classes without prior approval of the principal.

CLOSED CAMPUS
Students will be required to remain on the school grounds from the time buses arrive in the
morning until buses depart at the end of the day including lunch periods.

CROSSING ROADS/STUDENT RIDES AND TRAFFIC
Students arriving in the morning before 8:25 a.m.must wait in the drop off zone with their ride
until the bell rings. All students who do not ride a bus must enter through the main entrance of
the school. Students leaving the school must wait for their rides in the designated area if not
riding a bus.

Students walking home or elsewhere must wait at the bus lot until all buses have departed from
our school. At no time will students be permitted to walk from school unless the principal has a
written note on file in the office giving the student permission to walk to and from school.

EMERGENCY PROCEDURES

EMERGENCY CLOSING OF SCHOOL
Wemust be prepared to delay school in the morning or to close schools any day when required by
weather or emergency conditions. Please be sure your child knows what to do in case of early
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dismissal or delay in starting time. Your planning is essential for the safety of your child. The
following radio and television stations are notified of emergency closings:

RBBCSC Home Page rbbschools.net

RADIO
WBWB-FM B97
WTTS-FM 92.3
WGLC-AM 1370
TELEVISION Channel 6 or 8
WEATHER LINE 876-9020

FIRE DRILL
A fire drill is conducted once each month. When the alarm sounds, everyone will leave the
building in a quiet and orderly manner. Students are to remain outside the building with their
designated teacher until the signal to return is given.

FALSE ALARMS AND THE LAW
INDIANA CODE 35-44.1-2-3 states that false alarms or the pulling of the alarm as a prank is a
criminal act. Charges against the student can be made to local law authorities. Students will be
suspended or expelled from school based on the individual circumstances. Students may be held
responsible for payment if any fire apparatus is sent to the school.

TORNADO DRILL
A tornado drill is conducted twice each semester. When the notification occurs, everyone should
seek shelter in the designated area as indicated on the plan posted in each classroom. If the
electricity is off, students and staff will be alerted with short blasts from a bullhorn. Everyone will
remain in the designated area until the signal to return is given.

SHELTER-IN-PLACE DRILL
A Stay-Put drill is conducted twice each semester during the school year to prepare students and
staff in case of an intruder in the building and/or a hostage situation. When the shelter-in-place
notification occurs, students will follow the directions of the staff member who is in their
immediate vicinity. The drill is conducted to allow the students and staff time to practice various
situations and procedures, which could occur.

SAFE HARBOR
Safe Harbor drills are held once a semester. To protect children from potential situations (e.g.
biochemical, anthrax exposure, or bomb evacuation), the students and staff will practice the
evacuation process to another location on the RBB campus.

SCHOOL BREAKFAST AND LUNCH

Children need healthy meals to learn. RBB Edgewood Schools offers healthy meals every school
day. Meals will be charged according to the student's lunch status. Our lunch program is offered
daily at Elementary Schools for the regular price of $2.55. All Schools offer reduced lunches for
$.40. Please note that Breakfast is Free for all students. For financial assistance with lunch and
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textbook assistance, please complete the form on Harmony during registration. You may also
complete the form anytime during the course of the year. Click this link to see if you might qualify.

We do not accept cash or checks at the schools. We have a no-cash back policy and cash-less
lunch lines at all of our schools. Please prepay on-line in advance. Please always allow 24 hours for
a payment to post. Our on-line payment is free, secure and convenient. Please be sure to“Set it
and Forget it” at www.myschoolbucks.com; you can view your student’s account free of charge on
this website as well. Please set up the phone app and push emails for low balance notifications.
Again, payments may take 24 hours to post, so please pay ahead or make sure to set up automatic
payments with “Set it and Forget it”. If you prefer to send a check, please mail to the name and
address below or drop off at the RBBCSC Service Center.

We do not let our students go hungry. Students will be provided with a complimentary meal
(choice of PBJ or Grilled Cheese) that includes all 5 components of MyPlate if they do not have an
account balance. Please let your secondary student know they can check their balance prior to
getting in line at our Check your Balance station.

Our cafeterias offer a variety of items daily. We offer all components of MyPlate with many whole
grains, proteins, fresh fruit, an assortment of fruit cups, cooked and fresh veggies, 1% Chocolate, 1%
Strawberry, Skim or 1%White Milk. We sell fruit, veggies and 2nd Lunches as A la Carte at
Secondary Schools. We also have a vending machine at the High School allowing students to
purchase items on their account. Please send an email to Vickie Coffey at vcoffey@rbbschools.net
if you would like ANY RESTRICTIONS on your student’s vending machine access. We do not offer
snacks at our Elementary Schools. Students may purchase milk only for $.50.

Please visit our Nutrition Services and Healthy Schools page on our website at rbbschools.net
Please download our free menu app today with nutritional and allergen information at School
Lunch by Nutrislice. Menus are posted on our webpage.

HOMEWORK

HOMEWORK POLICY STATEMENT
Homework refers to an assignment to be completed during a period of time whether supervised
during study time or outside of the class at home. Well-chosen, clearly communicated homework
is an integral part of the instructional process in the extension of classroom learning at Edgewood
Intermediate School. Homework that teaches, reinforces, enriches, and enhances instruction
encourages families to becomemore involved with education. It also teaches students to work
independently and to becomemore responsible for their own achievements.

RESPONSIBILITIES OF THE STUDENT
Each student has the responsibility to develop good work and study habits. The student should
clarify with the teacher any questions pertaining to instructions for homework at the appropriate
time. The student should take home any materials and information needed to complete the
assignment. The student should learn to budget his/her time. When study time is provided
during the day, the student should take advantage of it. Long-term assignments should be
planned, so they do not have to be done all at once. It is the student’s responsibility to return all
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work completed to the teacher by the date requested. Students must also make up the work
missed during an absence.

RESPONSIBILITIES OF THE PARENT
It is important for parents to support the teacher and to instill in the child an attitude that
homework is an important and necessary part of the learning process. Parents should provide a
quiet, well-lighted place in which their child may study. Parents should encourage and support
their child’s efforts and be available for questions, being careful to remember that homework is
the child’s responsibility, not the parents. Parents should check their child’s work for accuracy and
neatness as needed.

MAKE-UP WORK
Make-up work is the responsibility of the student. A student will receive an equal number of days
to make up work as he/she was absent from school. Example – if a student is out one day, they
have one day to make up the work when returning to school. The student may receive an “F” for
work not made up within the appropriate number of days. A request for make-up work can be
made on the second consecutive day a student is absent by calling the school office before 9:00
a.m. Requests after 9:00 a.m. cannot be processed until the following school day. Assignment
requests are prepared during the teacher’s preparation period; therefore, requests must be
limited to extended illnesses. The make-up work and student’s books are to be picked up in the
school office before 4:00 p.m. A student who is absent the day of a test is expected to take the
test upon returning to school. Again, students are encouraged to record daily assignments,
long-term projects, and upcoming events in their agendas.

LATE WORK
All assignments can be turned in up to one week later with full credit being earned. Assignments
beyond one week and up to two weeks late will receive half credit earned. Assignments beyond
two weeks late will be entered into the gradebook for zero points. These assignments will be
denoted with a “missing” comment. At the end of a grading period, no more late assignments
will be accepted for credit.

ASSESSMENT RETAKES
Assessments fall into two categories, formative and summative. Formative assessments are
ongoing checkpoints throughout a unit. They inform instruction going forward. These
assessments are recorded as classwork and opportunities can be given to retake these
assessments or earn back missed points. Summative assessments are the final checkpoint of a
student’s mastery of a skill and cannot be retaken.

EXTRA CREDIT
A grade shall be an accurate reflection of a student’s mastery of the content. Therefore, additional
work to raise a student's grade will not be given. However, extra credit may be given at teacher
discretion based on exemplary work on an assignment given to all students.

GRADES IN HARMONY
Teachers shall enter grades into Harmony in a timely manner. All work turned in during a
particular week shall be graded and entered into Harmony by Wednesday of the following school
week. This excludes weeks when school is not in session.
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WEIGHTED GRADES
Grades in English/Language Arts and Math will be weighted as follows:

○ English/Language Arts
■ Language Arts/Reading Classwork 40%
■ Language Arts Assessments 15%
■ Reading Assessments 25%
■ Word Study 20%

○ Math
■ Classwork 40%
■ Assessments 40%
■ Math Study 20%

GRADES
The following grading system is recommended for use at Edgewood Intermediate School:

A+ 100
A 93-99
A- 90-92
B+ 88-89
B 83-87
B- 80-82
C+ 78-79
C 73-77
C- 70-72
D+ 68-69
D 63-67
D- 60-62
F 0-59

REPORT CARDS
Report cards are distributed each nine (9) weeks through Harmony. Report cards are usually
distributed to the students on Friday following the end of the nine (9) week grading period. All
students absent from school on report card day will receive their report card the next school day
in the office.

SEMESTER GRADES
Each semester is divided into two grading periods of nine weeks each. To complete the semester
grade the above grading scale will be used. Each nine (9) weeks represents ½ of the semester
grade. Special Areas (art, music, and physical education) will give only semester grades.

PERMANENT RECORDS
Permanent records are available for parents/guardians of students during regular school hours of
8 a.m.-3:30 p.m. Student permanent records contain such information as semester grades,
attendance records, health information, etc. According to the Family Educational Rights and
Privacy Act of 1974, as amended, enacted as Section 438 of the General Education Provisions Act,
an educational agency or institution shall give full rights under the Act to either parent, unless
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the agency or institution has been provided with evidence that there is a court order, state
statute, or legally binding document relating to such matters as divorce, separation, or custody
that specifically revokes these rights.

1. Inspect and review the student’s records
2. Request an amendment to the records if the parent believes the information to be

inaccurate or misleading
3. Limit the disclosure or personal identification information or such other disclosure

not required by law
4. Request a hearing with the Department of Education
5. Obtain a copy of the Corporation’s policy of student records

ATTENDANCE POLICIES
Edgewood Intermediate School follows the guidelines of the State of Indiana and Richland-Bean
Blossom Community School Corporation policy. (See Corporation Handbook)

CLASSIFICATION OF ABSENCES
Excused Absences are the following:

1. Illness under a physician’s care;
2. Death in the immediate family;
3. Quarantine;
4. Religious services;
5. Child to Work Day ( a prearranged absence is required);
6. Probation Officer appointments;
7. Prearranged absences to perform in performing arts;
8. Medical or dental appointments. Upon returning, an appointment card or doctor’s

note must be presented. Failure to bring such notes may result in the absence
being considered unexcused.

9. Service as page or honoree of general assembly
10. Subpoena to appear in court
11. Educationally related non-classroom activity
12. State Fair participation

ATTENDANCE PROCEDURES
Edgewood Intermediate School follows the guidelines of the State of Indiana and Richland-Bean
Blossom Community School Corporation policy. (See Corporation Handbook) Parents should call
the attendance clerk at 876-2219, (ext. 2403) before 9:00 a.m., for a morning tardy and/or absence.
If students arrive late to school, they must report to the office and receive a pass to class. A
student that is absent from school may not attend any after school activities. Students with more
than 10 absences will require a doctor’s statement for each absence after that. Some
circumstances such as hospitalization, long-term illnesses will be taken into consideration with
this procedure.

ABSENCES
The office will notify you by letter when 10 absences have occurred. If a student is absent more
than 10 days in the school year, he/she will be required to have a doctor's note for every absence
thereafter. If necessary and appropriate, the school nurse or health aide can certify the absence by
determining the student is ineligible to return to school. In such cases, it will be the parents
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responsibility to bring the child to the school for the nurse or health aide to examine them.
Absences over 15 days may be cause for retention.

DOCTOR’S NOTES
Although a doctor’s note is not required until a student has exceeded 10 days, it is always
recommended to bring a doctor’s note when returning to school.

PERFECT ATTENDANCE
A student is considered to have perfect attendance if he/she has been in attendance during every
school day as having zero absence. An exception would be a death in the immediate family.

TARDY TO SCHOOL
Students tardy to school are to report to the Attendance Clerk to sign in. If a student is tardy to
school 10 days per year, a lunch detention or after-school detention can be served.

LATE ARRIVAL AND EARLY DISMISSAL
After the last bell (8:40 AM) has rung, you must come in with your child, check into the office and
get a pass for your child before your child may go to his/her room. Also, if you need to pick up your
child early before the normal dismissal time, 3:15 PM, the office staff will call the classroom to have
him/her sent to the office. Early dismissal disrupts all classroom students, so please try to keep
these to a minimum. Students may only be released to a parent or responsible adult whose name
is listed as an emergency contact in his/her Harmony Student Data System record. Students must
be signed out at the office before leaving the building.

Students will be marked absent for half-day if they arrive after 10:30 a.m.
Students will be marked absent for half-day if they leave before 1:15 pm.

If someone other than the parent or legal guardian is picking up your child, the teacher or office
staff must be notified in writing, otherwise we will send your child home according to the
instructions you provided and/or entered into the Harmony Data System. Verbal notifications from
the student will not be accepted. Students often confuse facts which cause much inconvenience
for you and the school. If for some reason a particular family member does not have authority to
pick up your child (i.e. a non-custodial parent), a legal document must be presented to the school
office.

No student will be released to any government agency without proper warrant or written
parental permission except in the event of an emergency as determined by the principal.

Teach your child at an early age that punctuality is important. Excessive tardiness will lead to
a meeting with parents and administration.

EXTRACURRICULAR ACTIVITIES
A student who is unable to attend school is also unable to attend extracurricular activities later in
the same day. A student who attends school for the second ½ of the day may attend
extra-curricular activities that day. Students serving In School or Out of School Suspensions may
not participate in or attend class activities or extracurricular activities on the assigned days.
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HEALTH SERVICES
The school health program is a cooperative one involving the entire school staff and the parents.
The school program can be adjusted to meet pupil needs based on student health information.
The clinic provides first aid service and emergency care for the sick and injured. Beds are available
for emergency use. The clinic assists with screening for vision, hearing, and scoliosis.

CLINIC POLICIES
Administration of Medication at School:
The following guidelines for medication administration at school have been set up in accordance
with Indiana Codes as related to Education:

NON PRESCRIPTION DRUGS can be dispensed by the school nurse or office personnel if
written permission is granted by the parents or legal guardian and a physician. This
includes Tylenol, cold formulas, herbs, and any over-the-counter medication. These must
be sent in the original container with the student’s name. No medication can be given to
the student unless it is brought from home with written permission.

PRESCRIPTION DRUGS can be dispensed by the school nurse or office personnel if written
permission is granted by the parent or legal guardian and a physician. Medications
prescribed for an individual child shall be kept in the original container bearing the up to
date original pharmacy label that shows the prescription number, date filled, physician’s
name, directions for use, and the child’s name. When no longer needed, the medication
will be returned to the parents or destroyed.

CONTROLLED DRUGSmust be brought to school by the parent or legal guardian (e.g.
Ritalin, certain pain medication). These drugs may not be sent home with the student by
personnel in the school. These medications will only be released to parents or legal
guardians or an individual at least 18 years old who has been designated by the parent in
writing.

SELF-ADMINISTRATION OF MEDICATION may be permitted if the student has a chronic
disease or medical condition if the following conditions are met:

1. The student's parent has filed an authorization with the student's principal for the
student to possess and self-administer the medication.  

2. A physician states in writing that:
a. the student has an acute or chronic disease or medical condition for which the

physician has prescribed medication;
b. the student has been instructed in how to self-administer the medication;

 and
c. the nature of the disease or medical condition requires emergency

administration of the medication.

The authorization and statement must be filed annually with the student's principal.
I.C. 20-33-8-13.

EMERGENCY SITUATIONS for critically injured or ill students who may warrant an ambulance or
emergency medical service, these procedures shall be followed:
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1. Determination of injury/illness by nurse
2. Call ambulance or emergency service*
3. Administer first aid
4. Contact principal
5. Call parent or emergency contacts
6. Complete an accident report

*Ambulance and emergency medical service costs are the parents' responsibility.

IMMUNIZATION
The law states that students will not be allowed to stay at school beyond the first day of school this
fall unless they have documentation of having all the required immunizations.

Verification includes:
3 Hepatitis B
5 DTaP
4 Polio
2 Varicella
2 MMR
2 Hepatitis A

EXEMPTIONS
1. A written statement from a licensed physician stating that this would be detrimental

to the student’s health.
2. A written statement from the parent that states this interferes with free exercise of

the student’s religious rights.
3. The statements will be kept by the school as part of the student’s immunization

record.

The state department of health may expand or otherwise modify the list of communicable
diseases that require documentation of immunity as medical information becomes available that
would warrant the expansion or modification in the interest of public health.

PROVISIONAL ADMISSION
A student may be admitted to school on a provisional basis if a physician or health department
indicates that immunization of the student has been initiated and that the student is in the
Process of complying with all immunization requirements. A Schedule of proposed
immunizations must be on record at the School office. If the immunization schedule or record is
not returned to the school at the scheduled time, a letter will be sent to dismiss the student from
attendance at our school.

DOCUMENTS ACCEPTED:
1. An official school record from another school
2. A record maintained by a parent
3. A certificate or record signed by a licensed physician or clinic

SCHOOL PROCEDURES AND REGULATIONS BEHAVIOR
1. Be courteous and respectful to peers, teachers, staff and guests.
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2. The school dress code must be followed while on the school grounds.
3. Do not use pagers, cell phones, radios, video cameras, or CD/tape players of any

variety during school hours. Such items will be taken from the student if used during
the school day. These items will be returned to the student after school is officially
over at the end of May or parents may pick up confiscated items in the front office
during regular school hours.

4. There is no hand holding or other types of body contact during school hours or at
extracurricular activities unless the activity requires body contact (e.g. dancing).

CAFETERIA
1. Students must use their pin number to access their account.
2. Students may access only their account.
3. Students may add money to their account in the a.m. only.
4. Money should be placed in an envelope with the student’s name.
5. All students sitting at a table are responsible for litter.
6. Permission must be given to move from seat to seat in the cafeteria.
7. Use common sense and manners while eating.
8. Do not touch someone else’s food or share items.
9. Follow requests of cafeteria supervisors the first time they are given.
10. Students are not allowed to take food/drink from the cafeteria.
11. Violation of rules can result in an isolated lunch period.
12. Follow cafeteria procedures that are posted.

CLASSROOM PROCEDURES
Individual teachers and/or grade levels have procedures that are enforced in their own classrooms.
The following guide-lines should be followed throughout the building:

1. Student behavior should encourage learning.
2. Respect others at all times and use courtesy.
3. Follow the classroom procedures.
4. Be responsible and take care of your school.

SCHOOL DISCIPLINE
Edgewood Intermediate School strives to develop good character education for our students. We
use Life Goals, Lifelong Guidelines, and Lifelines to help our students become productive citizens
and lifelong learners. Edgewood Intermediate School believes that proactive learning results in
positive growth toward correct behavior.

Education is a discipline that takes the effort of both parents and school working together
towards a common goal to reach each and every student’s fullest potential. However, sometimes
discipline gets in the way of the learning environment and impedes the learning of all students in
a classroom setting. Classrooms have a behavior plan that is set by the grade level which teachers
follow. These behavior plans have levels that students work through before referral to the office is
necessary. It is the desire of Edgewood Intermediate School staff to meet the needs of all
discipline issues at the classroom level. However, this sometimes does not work for some
students. Discipline referrals are based on individual student needs.
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Teachers will give a copy of the classroom behavior plan for their grade level and share
information about the classroom procedures on Parent Night. In addition, EIS uses a discipline
matrix in the school environment to align disciplinary practices. The caregiver version of the
matrix is shown below:

Discipline Matrix (Caregiver Version)

Type A Behaviors
(Addressed within the

classroom)

Type B Behaviors
(Teacher-assigned

consequence with Harmony
classroom referral, follow
up with SEL team member)

Type C Behaviors
(Automatic Harmony office
referral to administration)

Category:
RBB Graduate Profile

Citizenship/Morals/Acade
mic

Persistent type A behavior Persistent type B behavior

Inappropriate language
(cursing in conversation,
inappropriate gestures
(middle finger),
discussion/language about
socioeconomic status, race,
culture, sexual orientation,
etc)

Racial, sexual,
intelligence-students with
special needs, or cultural
harassment (physical or
verbal)

Compassion/Citizenship

Lack of attention (sleeping
in class, unable to stay on
task, rushing through work,
note writing/distracting
other students, etc)

Disrespect to an adult (rude
gestures, comments under
your breath, backtalk)

Severe disrespect to an
adult (cursing at the
teacher/adult, verbal
attacks that are personal,
etc)

Compassion/Morals

Irresponsibility (failure to
turn in homework or
assignments, completing no
work (non-disruptive),
unprepared for class (fails
to turn in work), dishonest
about work)

Participating in cheating
(copied homework, daily
work, projects, or tests)

Plagiarism, state testing
issues

Resilience/Academic

Personal space/desk
violations (getting out of
one’s seat, tipping the chair,
putting feet on the desk,
etc)

Area violations- being in an
area (hallway, classroom,
bathroom, stairs) that you
are not supposed to be in or
are not regularly in

Skipping class or leaving
your classroom without
permission

Critical Thinking/Academic

Mild disruptions (talking
without permission, making
noises, blurting out, etc)

Continual and deliberate
disruption of class, stealing
(from someone else’s area)

Serious violations of safety
or rules (pulling a fire alarm,
playing with hazardous
materials, fighting with food,
malicious pranks, etc)

Critical Thinking/Citizenship

Minor negative behaviors
(invading others’ space,
misuse of supplies, etc)

Throwing of non-dangerous
items (erasers, pencils, etc)

Critical Thinking/Citizenship
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Not following classroom or
school expectations,
procedures, routines

Refusal to comply with an
adult directive to classroom
or school expectations,
procedures, routines

Refusal to comply with an
adult directive when safety
is concerned

Collaboration/Citizenship

Mild horseplay (aggravating
or annoying peers, running
around, touching other
people or their things)

Moderate horseplay
(running, tripping, pushing,
slapping, playing a prank on
someone)

Possession of a weapon or
illegal substance

Critical Thinking/Morals

Bickering and
disagreements between
students

Persistent or heated conflict
between students that could
lead to violence

Physical violence (hitting,
kicking, biting, throwing
dangerous items, etc.)

Collaboration/Citizenship

Gossiping/talking about
other students

Moderate gossiping/verbal
conflict (name calling,
insults, rumor spreading, or
exclusionary jokes)

Severe bullying (repeated
threats or intimidation)

Compassion/Citizenship

Misuse of computer
privileges (using games,
email, videos, etc at an
inappropriate time)

Repeated misuse of
computer privileges (using
games, email, videos, etc at
inappropriate times)

Inappropriate use of a
device (inappropriate
material-vulgar, obscene,
etc.)

Critical Thinking/Morals

Additional Options
Other options which may be used when students misbehave include counseling with a student or
group of students, conferences with a parent or group of parents, assigning students additional
work, or requiring a student to remain after regular school hours to do additional school work or
missed school work when removed from the classroom.

Proactive Discipline
Edgewood Intermediate School believes that proactive learning results in positive growth toward
correct behavior. EIS will provide programs to help develop positive discipline and good behavior
models during the school year.

It is extremely important as parents to be fully informed about the guidelines set by a school
corporation. Please be informed by reading the School Corporation Handbook and talk with
your child about consequences. Be proactive in your child’s education and support good
behavior.

DISCIPLINE OPTIONS
The following is a brief summary of the disciplinary options which may be assigned to a student
by the principal:

Detention/Lunch Detention/Half Day In-School Suspension
A teacher has the right to remove a student from his/her class or activity for the balance of the
school day if there is a need to restore order to an atmosphere conducive to learning in the
classroom for all students. If a student has a discipline problem in a class, in the cafeteria, at
recess, or on any part of school property, the student may receive a Discipline Notice. The referral
is sent to the principal who will then determine if a detention is to be served before school, after
school, or during the school day.
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In-School Suspension
In-school suspension (ISS) for 1-10 days is assigned by administration. Students who are given
in-school suspension are given assignments by their classroom teacher to work on during the
In-school suspension period. Students receive full credit for their work completed during this
time. STUDENTS ARE NOT PERMITTED TO ATTEND OR PARTICIPATE IN EXTRA-CURRICULAR
OR SCHOOL SPONSORED ACTIVITIES FOR THE DAYS ASSIGNED IN SCHOOL SUSPENSION.

Out of School Suspension
Out of School suspension for 1-10 days is assigned by the administration. Out of school suspension
shall be made only after the principal has made a thorough investigation and has then
determined that such suspension is necessary to prevent interference with an educational
function or school purposes. STUDENTS ARE NOT PERMITTED TO ATTEND OR PARTICIPATE IN
EXTRACURRICULAR OR SCHOOL SPONSORED ACTIVITIES FOR THE DAYS ASSIGNED TO OUT
OF SCHOOL SUSPENSION.

EXPULSION FOR FIREARMS POSSESSION
Any student who is found to possess a firearm or a destructive device on school property shall be
reported immediately to law enforcement officials. In addition, s/he shall be subject to expulsion
for a period of one (1) year.

SUSPENSION/EXPULSION FOR DRUGS
Any student who knowingly transfers prescribed medication or any drug will be given an informal
hearing with the parent. If a student is suspended, parent(s) will be notified in writing, within five
days of the reason for and the length of the suspension.

Edgewood Intermediate School follows the guidelines set by Richland-Bean Blossom
Community School Corporation policy when following DUE PROCESS AND EXPULSION.

SEARCH AND SEIZURE
Search of a student and his/her possessions may be conducted at any time the student is under
the jurisdiction of Edgewood Intermediate School. If there is a reasonable suspicion that the
student is in violation of the law or school rules, the school will conduct a search with or without a
student’s consent.

Anything that is found in the course of the search that may be evidence of a violation will be held
by school staff or law enforcement personnel. The school reserves the right to not return any of
the items confiscated.

DRESS CODE
Our school administration and staff continue to encourage all students to dress in a fashion that
reflects good taste and style appropriate for a school day. EIS will adhere to the corporation dress
code expectations and consequences for violations.
Students that have questions about particular types or items of dress should talk with the
principal or counselor.
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BUS TRANSPORTATION
Students will ride the assigned bus to and from school daily unless parents provide transportation.
All students are expected to follow the rules set by Richland-Bean Blossom Community School
Corporation. The safety of all passengers is important. The following guidelines will be enforced
for school bus safety:

1. Be early to the pick up area assigned
2. Stay off the road while waiting on bus
3. Do not move toward bus until fully stopped
4. Refrain from crossing road until signaled by driver
5. Go immediately to seat and sit correctly
6. Remain seated while bus is in motion
7. Keep head, hands, arms, and legs inside the bus at all times
8. Do not litter in the bus or throw anything from the bus
9. Keep books, coats and self out of the aisle
10. Do not touch or tamper with any of the bus equipment
11. Remain seated until the bus has stopped completely
12. Cross the road ten (10) feet in front of the bus

Bus Discipline Procedures
Bus drivers will contact parents if there is a problem with student behavior or safety. Parents and
drivers must work together to achieve maximum safety for students. If problems persist, the
student will receive a Bus Conduct form letting the principal know about an on-going problem.
The principal will follow these procedures:

1. 1st Referral: Student conference
2. 2nd Referral: Assigned seating/Detention
3. 3rd Referral: Up to a 5 day suspension
4. 4th Referral: Up to a 10 day suspension
5. 5th & Subsequent Referrals: Suspension of bus privileges for up to 1 calendar year

A parent, student, bus driver, and principal conference may be required if problems persist.

The driver will not discharge a student at places other than their regular stop at home or at school
unless s/he has proper notification from school officials. Parents must call or send a note if
transportation arrangements are different from what is on the school form by 2:00 pm. Any notice
of changes after 2:00 pm will not be honored. Emergency situations will be dealt with on an
individual basis.

LATCH KEY
Edgewood Intermediate School has a before/after school extended care program. Parents may
sign up for this with the Latch Key director. The cost is minimal for this service and all information
will be provided by the director. EIS office staff can direct you to the person to contact for this
service.

HIGH ABILITY PROGRAM
Richland Bean Blossom Community School Corporation believes in maximizing the development
of each high ability student. Go to the www.rbbcsc.k12.in.us homepage for the High Ability
handbook and programming information.

PARENT NIGHT
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Parent night is during the first few weeks of school. It is very important to attend this meeting
because it sets the guidelines and routine for students for the entire year. Parents need to be
informed of what the expectations are for their child to be successful during the school year.

PROGRESS REPORTS AND CONFERENCES
Parent-teacher conferences will be conducted throughout the school year on designated
Wednesdays. Report cards will be sent each nine week grading period.

STUDY TRIPS
Students are expected to follow all school procedures and guidelines when on study trips. Any
student who does not comply and risks the safety of themselves or others will be sent home.
Parents will be required to pick their child up from the location of the study trip.

PTO
The parent-teacher organization is vital in providing our students with the enriched experiences
that a school budget cannot offer. These meetings are held once a month on a designated night
in the school library.

BIRTHDAY INVITATIONS
Edgewood Intermediate encourages all parents to send invites to birthday parties by utilizing
times/methods “outside” of the school day. We will not allow students to hand out birthday
invitations at school. If you have a situation where you can not contact an individual that your
student wants to invite, then contact the teacher directly and he/she can help arrange
communication.

TITLE ONE SCHOOL PARENT INVOLVEMENT POLICY
Schools receiving Title 1 money are required annually to provide parents with information about
their rights as a parent whose child is receiving services from a Title 1 staff member. EIS has a
Reading Interventionist who is a certified teacher.

The curriculum for Title 1 students will be the same as the students at that grade level. The
instruction may be individualized or in small groups, however, the expectations will be similar.
Students will be expected to meet the state standards that are required by the state of Indiana.

DIBELSmClass and iReady benchmarking assessments are given two to three times per year and
determine eligibility for Title 1 services and to monitor the student’s progress.

RESPONSE TO INTERVENTION
Response to Intervention builds on the requirements of the “Every Student Succeeds Act” (ESSA).
All EIS students are given DIBELSmClass and iReady assessments two to three times per year. All
students are given a formal assessment of ILEARN or I AM in the spring of each school year.
Response to Intervention is a national movement designed to accomplish three important goals.

1. Ensure all students receive research-based instruction,
2. Provide progress monitoring tools that will be utilized in making data-based

decisions in terms of interventions and modifications.
3. Provide a more practical method of identifying students as learning disabled. RTI is

based on a 3-tiered model that monitors student progress on interventions, and uses
this information to determine who is in need of more services.
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